    
Appeal for Staff Car Parking Permit   
 Please complete the appeal form and email to wuth.carparkappeals@nhs.net 	 
 Section A : Personal Details

Q1.  Please fill in the following details. 
Title Click or tap here to enter text.              Assignment No.  Click or tap here to enter text.

Forename Click or tap here to enter text.

Surname  Click or tap here to enter text.

Address   Click or tap here to enter text.	    Post Code  Click or tap here to enter text.  



	 
  Section B: Your reason for making this appeal. 	  
Please tick where appropriate, if you tick ‘other reasoning for appeal’ please provide as much information to support your request in the space below.
	
	I have demonstratable childcare commitments before and or after shift.


	
	Carer duties that need frequent travel around or during shift.


	
	Other reasoning for my appeal









Please indicate any further supporting information for your appeal
Click or tap here to enter text.
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	Section C: What to do next 
Please make sure you sign and date the form, you must obtain management confirmation for your appeal to be processed 

When complete email this form to  wuth.carparkappeals@nhs.net

	
Signed Click or tap here to enter text. Date Click or tap here to enter text.

	Position/Title Click or tap here to enter text. Contact Number Click or tap here to enter text.	


Management Statement.

Your appeal must be confirmed by your Head of Department/Senior Line Manager before it can be processed. 

I can confirm that all the above information is correct: 

	Signed   Click or tap here to enter text.	 Date   Click or tap here to enter text.
	Name  Click or tap here to enter text.   	       Contact Number Click or tap here to enter text.    	 
	Position   Click or tap here to enter text.

 
 

About the appeal process
· A receipt of request will be returned on receipt of email into the car parking office.
· Appeals are reviewed monthly, every second Tuesday 
· Appeals received before 25th of the month will be reviewed the following calendar month.
· Rejected appeals will be communicated via email to the applicant within 5 working days of the appeal review.
· Successful appeals will be communicated via email within 8 working days of appeal review. The Applicant will be invited to attend a pre-booked session in the car parking office, where payroll details will be taken, and a permit issued.
· For those staff members who were unsuccessful, further appeals will only be accepted after a 12-month period, unless circumstances change.
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